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Dear      ,

I’m confident that attending ASCEND 2010 will benefit me and how I perform my job within the company. This conference will enable me to attend a number of seminars and presentations that are directly applicable to my work on <insert name of project> and allow me to network with a number of experts. Many of the technical presentations give information on how to reduce costs, streamline implementations and offer both time and money saving tips on handling potential issues with the products we are using. In addition to product session, there will be trends and best practices that will be of value to <insert company name>.
Because my attendance at this conference will enable me to function more efficiently in my position, I am seeking sponsorship for the registration fee, travel expenses to the conference and living expenses during the conference. 

Here is the detailed cost breakdown:

· Full Conference Registration: $600 Early Bird and $750 after August 24, 2010 

· Airfare: $     
· Hotel: $233 + tax per night
· Meals: $     
The total travel costs are $     .

There is a total conference cost of $     
Pending your approval, there are a number of technical and application based presentations that I would attend. These sessions will offer me knowledge in areas of <financial, land and production management, well lifecycle, reporting tools, mapping and data and trends and best practices> that could immediately be put to use with the <project(s) you are working on>  system. The sessions are written and presented by P2 employees as well as P2 clients with hands-on experience and expertise in their specific areas. 

Some of the sessions I plan on attending are:

<insert titles of presentations you plan on attending>
I have chosen these sessions because they are pertinent to my job function and I think they will offer a new and greater understanding of what I’m working on.

I sincerely hope that I’m given the opportunity to attend ASCEND 2010 and reap the wealth of benefits that this conference has to offer. Because I would like to make sure that I register in time for the discounted Early Bird Registration, I would greatly appreciate a response by <insert date>.

Thank you in advance for consideration of this opportunity.

Regards,

Your Name
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